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1. OFFICE GOLD WEBSITE

Entenvww.officegold.camiyour web browser address line. Press Return.

Youwillbe presented with the screen shown below.
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Your Total Facilities Distribution Partner
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LOGGING ON

Log into the Liquid Gold Webgitnténgyoudogimname and password. Enteethadhe press

the togin b button.

{Z Login Page - Windows Internet Explorer
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ORDERINGROCESS

a. Enter websiteww.officegold.co.uk

b. Enter user name and password

C. Under thdly Accounimenu buttaacross the top bgou can access your contract list via
theMy Templatelink

d. You can then add items from your cont. i,,/ltstthe shopping bas??f

e. Whenwou dvei shed or ﬁheppimgm@kéf’v"}ﬁ dycthe link raimrthe fop
righthandof thescreen.

f. You can add further items by searching through the catalogue sections from the home page
or by using the quick search facility

g. Wheryour order ismmpletes e | Riacet Ordi@r

h. Add in Your ReferdReachase Order Numi#range the Delivery Date (if not following

day delivery) and addfantyer delivery instructions
i. Press oiConfirm
J- You will then receive an email confirmation of your order
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MAINSCREEN
You will be presented with the Main Screen, whichbleloks like
This screen has all the links to different product catalogues, click on the links accordingly.

The main product sections are broken down thus:

Office StationdrjHuge rargyof office products

Green catalogu®f f i ce Gol @Gdeproduast al ogue of

Office Machines and consumiaplésters, scanners, binders etc

IT Suppliestoners and inkjets, useful links to cartridge finder and more

Catering tea, coffee, beer, raom supplies and much, much more

Clothing catalogue fulldothingpromotionaéms that can be embroidered or printed
Furnituré office and home office furniture

Page3of12



